Data Entry

Project Background: The Data Entry project involves volunteers entering and organizing data
related to various projects and initiatives throughout the year. This initiative aims to ensure
accurate and efficient data management to support the operations and decision-making
processes of the organization.

Objective of the Project: Our objective is to maintain a well-organized and up-to-date database
that supports the smooth functioning of our projects and initiatives.

Deliverables:

e Data Entry: Volunteers will accurately enter data into designated databases.
e Data Organization: Volunteers will organize and manage data to ensure easy access and
retrieval.

Volunteer Profile: Individuals with attention to detail and a commitment to accuracy.

e Required Skill Set: Data entry skills, attention to detail, familiarity with database
management.

e Qualification: Not applicable

e Professional Experience: Experience in data entry or database management is beneficial
but not mandatory.

e Attributes: Attention to detail, accuracy, and a proactive attitude.

Project Details:

e Duration: Flexible commitment, open for the entire year.

e Type of Delivery: Remote



